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PURPOSE and PHILOSOPHY 
The purpose of the Fellowship After School Care program is to provide quality care for 
children in grades Kindergarten through 5th grade in a safe and nurturing environment.  
The program is financially self-supporting. 
 

The Fellowship After School Care staff will guide and care for children with love and 
patience, reflecting and teaching Christian values and traditions.  Our goal is to provide 
programs that nurture the spirit, mind and body.  An emphasis is always placed on the 
value of creativity and diversity. 
 

Fellowship After School Care Goals: 
• To provide fun daily experiences for each child enrolled. 
• To give each child the opportunity to be creative and grow. 
• To help build each child’s confidence, leadership and achievement by participating 

in group activities. 
• To help children learn to work and play together – recognizing the differences that 

make each person unique. 
• To help develop quality relationships among the children and with counselors. 
• To assist with academic growth through our daily homework tutorial session. 
• To promote the key values of caring, honesty, responsibility and respect for one 

another.  
 

PROGRAM HOURS 
  

 Monday – Friday 2:30 – 5:45 
 

Children must be picked up by 5:45pm.  Please be prompt, tardiness places a burden on 
our staff. 
 
Fees for unexcused and/or persistent late pick up will be assessed as follows: 
 5 to 14 minutes late = $5  30 to 44 minutes late = $25 
 15 to 29 minutes late = $10  45 to 60 minutes late = $50 
 

PROGRAM FEES 
 
Full time students $250 monthly for the first child and  

      10% discount for each additional sibling 
 

Transportation Fees $30 monthly/family/school for full-time students (this 
only applies to those families who use our van 
service) or $2/day for part-time students. 

 
 Part time students   1 day/week $60/month 
      2 days/week $120/month 
      3 days/week $180/month 
      4 days/week $240/month 

• Tuition is due by the 15th of each month. 



• Electronic Bank Draft is our preferred method of payment.  Arrangements must be made 
directly with your bank.  The service is free.  On the first of each month have drafts sent to: 
 Fellowship Day School, 2005 New Garden Road, Greensboro, NC  27410. 

• Credit Cards are accepted in the school office.  A processing fee will be charged for each 
credit card transaction. 

• Checks or money orders are to be made payable to Fellowship Day School.     
• A $50 fee may be assessed if payment is not received by the end of the month.  
• A $25 fee may be charged for returned checks.  
• If you should, at any time, experience difficulty in making a timely tuition payment, for 

any reason, please contact the director to discuss options. 
• Our fee schedule is based on a 180-day school calendar.   
• We charge students approximately $15.00 daily for 180 days, we then divide this into 9 

equal monthly payments. Siblings receive a 10% discount. 
• August and June tuition is pro-rated against the regular monthly fee.    
• We are not charging for holidays or teacher workdays – just student attendance days.   
• We do not charge extra for early release days.   

 
Childcare will be provided during the school year on teacher workdays and most school 

holidays attendant to the needs of our families.  Fees for childcare days will be $25 for the full 
day. 

 
PICK UP POLICY 
For the safety of our children, parents will be required to sign their child out upon departure each 
day. 
 
If someone other than a parent or legal guardian is allowed to pick up your child, the name of that 
person should be indicated on the registration form. Notification in writing should be submitted if 
someone other than a designated person is picking up your child. 
 

STAFF AND COUNSELORS 
All staff members are expected to be energetic, creative and sensitive to the needs of children.  All 
staff must model and teach the values and goals pursuant to the program philosophy. 
 
The majority of our staff members are certified first responders, with training in CPR and First 
Aid Assistance.  Staff scheduling will always provide for at least one counselor on each shift to be 
a trained first responder.   
 
Criminal background checks have been conducted on all counselors and administrators. 
 

COMMUNICATION WITH THE AFTER SCHOOL PROGRAM 
Church administrative personnel are in the offices from 8am until 4pm daily.  An administrator 
will be on site from 8:30 until 5:45pm daily.  Should you need to speak with your child, a 
counselor or administrator, you may use any of the following methods: 
 

Church Office  288-5177 
School Office  288-1351 
FAX     288-1705 
E-mail   debbieclark26@gmail.com (Debbie Clark) 

mmfsch@bellsouth.net (Melissa Mitchell) 



         
If you are sending a note to AfterSchool, please have your child give it directly to a counselor or 
an administrator. 
 
The Church Office number, 288-5177, rings throughout the building and will be picked up even if 
the church office manager is away from her desk. 
 
Children are prohibited from using cell phones at After School.  In case of an 
emergency, there will always be a phone available for a child to call a parent. 
 
Each family will have a mailbox folder at the sign out desk.  Please check your folder daily 
for updates and communications from the staff. 
 

DAILY SCHEDULE of ACTIVITIES 
 
 2:30 – 3:30 Children arrive and snacks are served 
 
 3:00 – 4:00   Outdoor play or indoor centers activities 
 
 4:00 – 5:00  Homework Hour 
 
 5:00 – 5:45 Outdoor play or indoor centers activities 
 
 Fridays are reserved for movie day or special activities. 
  

WHAT NOT TO BRING TO AFTERSCHOOL 
Personal electronic devices are not allowed at Fellowship After 
School.  This includes cell phones, iPods/mp3 players, handheld games and cameras.  Leave all 
valuables at home. 
 
LOST AND FOUND 
All items left behind at AfterSchool will be placed in the hallway every Friday at pick up time.  
Any unclaimed items will be donated to the Goodwill.  Please let a counselor know if a specific 
item is missing from your child’s belongings at the end of any given day. 
 

MEDICATION 
Medication to be given to a child at the program must be in the original container and labeled. The 
parent must complete a Medication Consent Form (available in your camp information pack), 
and give the medication directly to the camp director upon arrival at camp for the day. The camp 
director or a counselor will administer medication. These guidelines apply to both prescription and 
over-the-counter drugs.  Medication found in the possession of any child will be taken, and the 
parent will be contacted. 
  
RULES OF AFTER SCHOOL CARE 
All students are expected to respect the rules of the program.  We want all of our children to enjoy 
their experience at Fellowship.  All counselors will hold each child to these expectations: 

• AfterSchoolers are expected to respect the program staff and fellow students. 
• Abusive or offensive language / gestures are not tolerated. 
• Aggressive behavior is unacceptable. 



• Never take anything that does not belong to you. 
• Respect the building and grounds of the church. 
• Clean up after yourself – equipment, toys, craft supplies, dishes. 
• Do not throw balls inside – against walls or at others. 
• Children must remain in counselor-supervised areas at all times. 
• The church kitchen (adjacent to fellowship hall) and the staff workroom and kitchenette 

(next to church office) are off limits to children – including the vending machine in the 
staff kitchenette. 

• Children may not go into storage closets without the permission of a counselor. 
• Leave all valuables at home (see What Not to Bring to After School). 
• While in the school vans:  

Stay seated. 
Seatbelts must be worn at all times. 
No hanging anything out of the windows. 
Use quiet voices and keep hands to yourself. 
No eating or drinking. 

 

DISCIPLINE PROCEDURE 
Our staff strives to create an environment that encourages good behavior.  When a child is not 
behaving appropriately, counselors will: 
 

Ø FIRST - Redirect the child with positive encouragement 
Ø SECOND – If redirection fails, the child will be put into a short time out from the activity.  

Parents will be notified upon pick up. 
Ø THIRD – If the inappropriate behavior continues, the child, counselor and director will 

meet for discussion.  Parents will be notified upon pick up. 
 

If these three steps do not modify the inappropriate behavior, a parent conference will be 
scheduled.  We will make every effort to work with parents on behavior issues, as long as that 
behavior does not directly interfere with the experience of another child. 
 
Fellowship AfterSchool reserves the right to call a parent at any time to pick up a child if the 
inappropriate behavior is extreme and uncontrollable, or if the behavior infringes upon the 
rights of another child or counselor. If behavior issues cannot be resolved, a child will be 
suspended from the AfterSchool Program.  Refunds for tuition balances will not be issued. 



 
STAFF FOR THE 2017– 2018 YEAR  
 
Melissa Mitchell / Debbie Clark, After School Directors 
 Melissa has been the Director of Fellowship Day School for 12 years.  Prior to directing the 
program, she taught in the school for 7 years.  She has her BS in Sociology and Psychology from Middle 
Tennessee State University.  She is married to Tom, and they have two daughters – Emma, who is married 
to Phil, and Kate. The Mitchells are members of Fellowship Church. 
 
 Debbie has been the Kindergarten teacher and an administrator for Fellowship Day School for 11 
years.  Debbie has her BA degree in Journalism from East Carolina University, and her Masters in 
Education from NC A&T.  Debbie is married to Jon, and they have two high-schoolers, Maddie and 
Jonathan. 
 
 
Matthew Bressler, Teacher 
 Matthew has been a camp counselor the past two summers. He is a graduate of Page High School 
and completed his freshman year at UNC-Wilmington. He is taking classes at UNCG this fall before 
studying abroad in the spring. 
 
Janetta Johnson, Teacher 
 Janetta has been affiliated with Fellowship since 2011. She has worked in the day school, 
afterschool, and summer camps. She has a degree in English and Communication and is a certified 
teacher. She will also be teaching 2- and 3-year-olds in the day school this year! 
 
Kiana Johnson, Teacher  

Kiana is a junior at UNCG majoring in Education and worked at Fellowship in our afterschool 
and summer camps. She is originally from New York. 
 
Ryan Judge, Teacher 
 Ryan is a graduate of Northern High School and plans to pursue a career in sports medicine. He 
worked this summer in our elementary day camp and we are happy to have him stay on with us this school 
year! Ryan is the big brother of afterschooler Anna! 
 
Brittany Mantle, Teacher 
 Brittany is a junior at UNCG studying biochemistry. She worked as a camp counselor in our 
elementary summer camp and will continue with us in Afterschool. Brittany also works at Ross Dress for 
Less and cheers for UNCG. 
 
Aly Saunders, Teacher 
 Aly has been with Fellowship since 2014, working in both the Afterschool, Day School, and 
Summer Camp programs. She is attending GTCC, studying to be an OR tech. 
 
Sarah Smith, Teacher 
 Sarah has worked as an Afterschool teacher this spring and has been with us through the summer. 
She is a graduate of UNCG with a degree in anthropology. She is also a MAC consultant at Dillard’s. 
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M E M O R A N D U M 
 

  Fellowship Presbyterian Church 
  2005 New Garden Road 
  Greensboro, NC 27410 

 
Phone: 336 - 288-5177 
Fax:  336 - 288-1705 

 
August 17, 2017 
 
To: Afterschool Parents 
 
From: Martha Shannon 
 
Re: Access Cards for Door Security System 
 
Welcome to Fellowship! 
 
We have a security system that allows parents to enter the building with an access card.  
Your card gives you access from 7:45am to 5:45pm Monday through Friday, the hours of 
our program.  We provide two cards per family at no charge.  We ask you to return the 
card when you leave our program so we can continue to offer the service to our parents. 
 
If you do not have a card, put “need card” and the number of cards in the space for the 
card number.   
 
If you need a replacement card for one lost, please indicate “need replacement card” and 
attach your $10.00 fee. 
 
Thank you very much. 
 
Your Name(s): ________________________________________________ 
 
Name of Child/children: ____________________________________________ 
 
Address: _____________________________________________________ 
 
Phone: _______________________________________________________ 
 


